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Screening Form:_______________________________________________

Thank you for setting up a screening! We are looking forward to coming to your community.

By filling out and returning this form (via email or fax: 202.315.3748) to us, you will be confirming a screening at your school, business or religious institution. We MUST have this COMPLETED form returned to us in order to confirm a screening for your institution.

Venue Information: (where the screening is being held)______________

General Venue Name: The Shed (To One Another Ministries)
Specific Room and/or Building Name: Rear Building
Address of Room/Building: 
32 Delia Blvd, Palisades Park, NJ 07650
Screening Information:_________________________________________

Date of screening: 15Mar12 (Thursday)
Start Time: 8PM
 End Time: Open
Estimated Turnout: 15-20 people
Name of Primary Screening Organizer: Sang W. Sur

Title/Role (i.e. principal, teacher, Club President, etc): Pastor, Young Adults
Email:
sang@sangnjh.com
Phone: 646-808-7990
Name of Secondary Screening Organizer:


Title/Role: 

Email:

Phone:

Promotional Materials:                                                                           

Please refer to www.linkglobal.org/promote to print images, Facebook badges, and promotional flyers. We encourage you to utilize these materials to ensure a successful screening!

Equipment Requirements:______________________________________

The equipment listed below is what we will need for the screening. Please check all of the equipment below that you are able to provide for the screening:

Projector and Screen: Yes
DVD Player: Yes (computer system will be available)
Sound or PA System: Yes (PA system is available, but unlikely to be needed)
Two Tables (for LiNK resources and display): Yes
Merchandise Notice:___________________________________________

We will have a few resources and t-shirts available for suggested donations. Since we do not charge for screenings, we ask that we be able to make these resources available to attendees.
Screening Attendance Requirement: (75 people, please)______________

Knowledge is power.  We believe that by having a screening you are providing the platform for change to come to this crisis and we hope that every seat will be filled.

As such, we are asking you to use your talents and creativity to get the word out into your community! We’ll be here to help you and encourage you along the way, but it’s your responsibility to get the word out. We want you to set your goals high and rally a large group because the more people we educate about the North Korea crisis, the greater impact our movement will have in bringing real change for the lives of North Koreans.

Will you be able to have 75 people at the screening? Check one below:


YES: 


*NO:  15-20 people
*If  you are concerned about this requirement or your group size is smaller than 75 please talk to us to see what can be arranged.

Housing (aka “Floor Space):_____________________________________

Since we are a non-profit, we seek to minimize costs by staying with host homes while on the road. Our representatives come equipped with sleeping bags and would really appreciate some floor or couch space on the night of the screening. They aren’t picky, so literally a little floor space is all they would need.

Would you be willing to house (or find someone willing to house) the team of LiNK representatives for a night? Check one below:

YES:


NO:  No.
Dinner (aka “Anything Edible”):_________________________________

The representatives that will be coming are volunteers and will probably be hungry. If possible, they would greatly appreciate a meal on the day of the screening if you are able to provide one. This is OPTIONAL so please don’t worry if this isn’t possible. The meal doesn’t need to be fancy, or even purchased – the team would be fine with sandwiches, pasta, cafeteria food or any other simple dish you know how to make. 

Would you be willing to provide one meal for the team on the day of the screening? Check one below:


YES:  Yes

NO: 

Honorarium:__________________________________________________

Our headquarters is in Los Angeles, CA and the team of LiNK representatives will be driving to your community from California, while making stops in various cities along their assigned route. 

Since we do not charge a speaker’s fee and would like to keep our screenings free to institutions that can't offer the honorarium, we seek to help cover the travel costs through an optional honorarium of $100. 

This honorarium is OPTIONAL. If your institution is unable to help in this way, we still want to come! We would never want to let this be an obstacle in spreading awareness about North Korea. 

Would your institution be willing to provide an honorarium of $100 to help cover the cost of the tour? We can provide tax receipts. Check one below:

YES: 

NO:  I will provide personal offering of $20, others may also add in.
Cancellation Policy:__________________________________________________

Our representatives have a very busy schedule, and a limited amount of time allotted for each city, therefore we ask for 2 weeks advance notice if a screening must be cancelled for any reason. 

Digital Signature:
_____________________________________

Please type your name and the date below to acknowledge that all of the information above is correct. 

Your Name: 
Sang W. Sur
Date: 23Feb12
